MIDWEST TWISTERS GYMNASTICS BOOSTER CLUB

2011-2012

MIDWEST TWISTERS GYMNASTICS

ACADEMY

BOOSTER CLUB HANDBOOK

[image: image1.wmf]
2011-2012

	MIDWEST TWISTERS GYMNASTICS

BOOSTER CLUB (MWTBC) INFORMATION


GENERAL INFORMATION

1.  We often communicate with you through e-mail and your child's folder under the bulletin board in the hallway of the gym office area.  Please check these and our website (www.mwtbc-oc.org) regularly as it often contains important information.  
2.  MWTBC Board Members also have a mailbox (see Secretary for location of                                              black filing cabinet).   Please feel free to use them to communicate with us.

3.  MWTBC has a bulletin board at the gym.  Please check this board for 
information about upcoming events, MWTBC meetings, and other information.

4.  MWTBC operates on a fiscal year July 1 to June 30.

OBLIGATIONS
1.  All  members of MWTBC are expected to be familiar with the MWTBC             policies and complete the parents membership agreement by July 15.

2. MWTBC dues are $50.00 per gymnast ($15 for each additional child per family) and is included in your meet fee account payment schedule on the next page.  
MWTBC dues for Level 3 and Prep Op are $25.00 per gymnast ($10 for each additional child pre family) and is included in your meet fee account payment schedule on the next page.
3. Each family is required to work a minimum of 20 volunteer hours for the year.  This includes:  a minimum of 5 hours at the  MWTBC-sponsored girls meet, and a minimum of 15 hours at the Optional Invitational (Harley Meet).  If family has signed up for hours and does not give 24 hours notice or find a replacement, $25 will be charged to their account.
Each Level 3 and Prep Op family is required to work a minimum of 10 volunteer hours for the year.  This includes: a minimum of 2 hours at the MWTBC – sponsored girls meet, and a minimum of 8 hours at the Optional Invitational (Harley Meet). 
Family members must be 16 years of age or older for the hours to count toward the volunteer hour obligation.  Hours are tracked by way of Volunteer Voucher completed by parents or meet sign in/out sheets.  Volunteer voucher forms are located in the bottom drawer of the black filing cabinet in the Gym office area.  Leave the form in the box.

Volunteer hours must be for MWTBC sponsored events only.

Hours may not be donated from one gymnast family to another.
4. Each family will contribute to the general fund by fundraising efforts or direct    check:    $150 for all competing gymnasts.  
              Addititional $50 for a traveling gymnast.
Additional $50 for each additional gymnast in the same family.  
Additional $50 for a Future Stars qualifier.

Each Level 3 and Prep Op family will contribute to the general fund by fundraising efforts or direct check:

$50 for all competing gymnasts

Additional $25 for each additional gymnast in the same family competing in Level 3 or Prep Op 

If you fail to meet this obligation, the deficit can be made up through direct contribution, checks payable to MWTBC, given to the Meet Fee Secretary no later than June 1.
5. A representative from each family is required to attend a minimum of two (2) of the monthly MWTBC meetings in the fiscal year (July-June).  The yearly schedule will be posted on the bulletin board and website.  Reminder notices will be posted in the gym and sent via e-mail prior to each meeting.

6. Your child's total account balance (for meet fees) must be accrued according to the following schedule or your child will be ineligible for competition.  If for any reason you are unable to make a payment by the due date, contact the meet fee secretary.
Payments can be made at anytime into your child's account via a check made out to MWTBC and given to the Meet Fee Secretary.  These payments can be refunded to you upon request, see Request For Funds Form.
The meet fee account is calculated on a fifo (first in first out) accounting method.  Per IRS regulations, if a balance is remaining in a meet fee account when a gymnast leaves the gym, fundraised dollars will not be reimbursed to the family.  This balance will be put into the General Fund only and cannot be donated to another family’s account.
Expenses for Future Stars Qualifiers and nonmembeship fees are not built into the meet fee expense schedule.  
Meet Fee Account Payment Schedule

	The requirements below are an estimate for (4-6) regular meets, the state meet,
	

	                Harley meet, and the head tax.  It also includes your membership fee.
	

	
	
	
	
	
	
	

	
	Account Payment Requirements
	Total
	Add’l meets
	Reg/Nat

	      Due Date:
	7/15/2010
	8/15/2010
	9/15/2010
	
	As Needed
	As Needed

	Girls level 3 (4)
	$150.00 
	$150.00 
	-
	$300.00 
	
	

	Girls level 4 (3)
	-
	$225.00 
	$200.00 
	$425.00 
	
	

	Girls level 4 (6)
	$200.00 
	$200.00 
	$200.00 
	$600.00 
	$60.00 
	

	Girls level 5 / 6 (3)
	-
	$225.00 
	$225.00 
	$450.00 
	$70.00 
	

	Girls level 5 / 6 (6)
	$225.00 
	$225.00 
	$200.00 
	$650.00 
	$70.00 
	

	
	
	
	
	
	
	

	      Due Date: 
	9/15/2010
	10/15/2010
	11/15/2010
	
	
	

	Girls level 7-10 (7)
	$350.00 
	$350.00 
	$300.00 
	$1,000.00 
	$130.00 
	$130.00 

	
	
	
	
	
	
	

	      Due Date: 
	9/15/2010
	10/15/2010
	11/15/2010
	
	
	

	Prep Optional (5)
	$200.00 
	$200.00 
	$150.00 
	$550.00 
	
	

	
	
	
	
	
	

	      Due Date: 
	10/15/2010
	11/15/2010
	12/15/2010
	
	
	

	Boys level 4 (6)
	$250.00 
	$250.00 
	$225.00 
	$725.00 
	$85.00 
	

	Boys level 5 / 6 (6)
	$275.00 
	$250.00 
	$250.00 
	$775.00 
	$90.00 
	

	Boys level 7-10 (6)
	$325.00 
	$300.00 
	$300.00 
	$925.00 
	$120.00 
	$100.00 


A GYMNAST WILL NOT BE ENTERED IN ANY MEETS THROUGH THE BOOSTER CLUB IF FUNDS ARE NOT AVAILABLE.

7. Coaches issue a competition schedule to parents prior to the start of the competitive season.  Parents are responsible for letting the coach and meet fee secretary know which meets their child should not be entered in.
8. When a gymnast leaves the competive program, the parent must complete the      Close Account Request indicating that the meet fee account should be closed.  If this form is not received, the account will remain open until the end of the fiscal year.  At this time the account will be closed and funds dispersed according to the bylaws and handbook.


ALL of the above obligations must be met in order for benefits to be received at the end of the fiscal year (June 30).  No gymnasts meet fee account will be reimbursed if it has a negative balance.  It is the gymnasts parent/guardian responsibility to make sure all of your MWTBC obligations have been met by June 1 to facilitate the MWTBC fiscal year.

Coaching fees will be deducted from the meet fee accounts on a per meet   

basis of $28 for each meet entered.  If a gymnast is scratched from a meet, a refund of the coaching fee will occur only if the meet fee secretary is notified of the scratch.  Please use the Request for Funds Form to notify the meet fee secretary. 
If the total coaching fees collected in the fiscal year is greater or less than coaching fees paid, a refund or charge will be made to the gymnast meet fee account for this difference.  







BENEFITS

The following benefits will be paid when all Booster Club obligations have been met and based on the availability of funds.
1. As a member of MWTBC, an account will be started for your child. 

 50% of the profits fundraised by your child will be deposited into his/her account.  (The other 50% counts toward the funds that must be contributed to the General Fund).   The account is MANDATORY  for your child to be entered into meets and will be managed by MWTBC.
2. The cost of the state, regional and national meets will be reimbursed if all Booster Club obligations are met as outlined in this booklet.  

3. A $25 reimbursement will be added to your gymnast’s account for the home meet if all financial obligations have been met by the designated due dates or by the special arrangements made between you and the meet fee secretary.
4. MWTBC will reimburse USAG registration fees paid by the gymnast.

5. MWTBC uses a point system to reimburse other expenses.  At the end of the year the points will be totaled.  The General Fund disbursement to members of the booster club will be distributed based on the points earned by each member and the amount of funds remaining in the General Fund.  As this is the first year for the point system, the board reserves the right to make adjustments as needed.  It is the goal of this system that each point be worth about $25, not to exceed $33.  The amount reimbursed in total may not exceed expenses submitted on the Travel Vouchers in total.
· ½ point will be earned by all Level 3 and Prep Op gymnasts for paying their membership dues

· 1 point will be earned by all gymnasts for paying their membership dues.

· ½ point will be earned by all Level 3 and Prep Op gymnasts for every $50 fundraised over $150 for the General Fund

· 1 point will be earned for every $75 fundraised over $300 for the General Fund

· ½ point will be earned by Level 3 and Prep Op gymnasts for volunteering up 17 hours, an additional ½ point will be earned for volunteering from 18 to 25 hours, not to exceed 1 point

· 1 point will be earned for volunteering up 35 hours, an additional point will be earned for volunteering from 36 to 50 hours, not to exceed 2 points

· 3 points will be earned for traveling by means other than plane greater than 250 miles one way to a meet

· 6 points will be earned for traveling by plane to a meet

· 3 points will be earned for an overnight stay and for practice day
6. MWTBC will assign points for travel expenses for meets beyond a 250 mile radius for meets more than 250 miles from the gym.

a. It is the decision of the coaches as to which gymnast will attend each meet.
b. MWTBC will reimburse expenses only for the competing gymnasts whose meet fee accounts are currently up to date and who have met their obligations to the booster club.
c. A MWTBC Travel Reimbursement Voucher and all original, itemized receipts must be turned in to the MWTBC Treasurer within 30 days of travel.  No receipts will be accepted after June 1.  Monthly credit card statements are not considered original receipts.

d. Food and entertainment costs will be the parents’ responsibility.
6.
Board Members and Fundraiser chairs raising more than $100 for the general fund, receive $35 in their child’s meet fee account.  Fundraiser chairs are responsible for coordinating order deadlines, pickup of product, communication with parents, collection of funds, and completing the proper paperwork for both the Franklin and Oak Creek gym
7. When your child's meet fee account has fundraised funds exceeding the amount required for the upcoming competition season, only the following items may be paid for using meet fee account funds:  competition and exhibition leotards, team warm-ups, team gym bag, grips, tape, optional music, optional choreography, gymnastics camps, and gymnast travel expenses for out-of-state meets.  
The expense must be $20 or more to apply.  To request using these funds, a Request for Funds Form must be completely filled in and turned in to the Meet Fee Secretary .







	MEET INFORMATION


HOME MEETS

The cooperation of all members and gymnasts, regardless of level, is necessary to ensure the success (financial and otherwise) of an MWTBC-sponsored meet.  For this reason, all members are required to donate items or funds to be used at the concession stand and to work, or arrange for another to work, on the day of the meet.
	MWTBC POLICIES

AS THEY PERTAIN TO COACHES


PHILOSOPHY

It is the fundamental philosophy of MWTBC that all competing gymnasts shall be provided a qualified coach for all competitions.

Reimbursement and Fees to Coaches

In order to keep the monthly tuition reasonable, the MWTBC Coaches Travel Fund will reimburse coaches as follows:

	Coaches:  Meets Milwaukee, Waukesha, Ozaukee, Kenosha & Racine Counties 


1.
Coaching fee for a head coach will be $50 per session, maximum of $150 per day per coach.  At the discretion of the Team Director, more than one coach per session will be paid a meet fee, at the rate of $50 per session.  Coaching fees are shared by all competitors and paid out of individual accounts.

2.  No mileage will be paid for local meets including Milwaukee, Waukesha, Racine, Ozaukee and Kenosha. 


3.
At home meets, MTGA coaches and judges will be allowed unlimited concession items for       personal consumption during the meet.

	Coaches:  Meets Outside Milwaukee Area (35 MILES) and Within 250 Miles


1.
Coaching fee per session will be $80 for the head coach and $80 for other meet coaches, maximum of $240 per day per coach.  Coaching fees are shared by all competitors and paid out of individual accounts.

2. 
Mileage will be paid at the rate of $0.55 per mile.  When the size of the meet necessitates more than one coach per session, mileage will be paid for only one car.

3. 
Meals will be reimbursed on a per diem basis of $30.

4.
Lodging will be reimbursed by MWTBC after submission of hotel receipts.  The use of discount coupons is suggested whenever feasible.
5.
When a side trip for the purpose of entertainment or sight-seeing is to be part of the traveling meet itinerary, coaches will pay any additional cost.  With Board approval, special consideration will be made for educational side trips.

	Coaches:  Meets Beyond the 250 Mile Radius


1.
Coaching fee per session will be $80 for the head coach and $80 for other meet coaches.          Travel expenses and meet fees will be paid only to one coach, unless the size of the meet          necessitates more than one coach per session.  Coaching fees are shared by all competitors       and paid out of individual accounts.

2.
The mode of travel will be determined by the Team Director.

3.
Meals will be reimbursed on a per diem basis of up to $30 when receipts are submitted.  When traveling includes partial days, reimbursement will be $20 per day.

4.
Lodging, car rental and gas will be reimbursed by MWTBC, provided receipts are submitted.

5.
Cars will be rented on the basis of the total number of MTGA representatives traveling.  The   most economical configuration (allowing a seat belt for each person) will be the basis for the    number and type of cars rented.

6.
In certain circumstances it may be necessary for a separate car to be at the disposal of a coach.   In that event, MWTBC will reimburse for an economy model.

	MWTBC COACHES' MEMBERSHIP FUND


PHILOSOPHY

MWTBC financially supports the need of continuing education of our coaching staff to provide our gymnasts with the most current and up-to-date techniques and training methods.

Professional Memberships

The MWTBC Coaches' Membership Fund will reimburse coaches and Midwest Twisters as follows:

1.  The MWTBC Coaches' Membership Fund will pay the USAG and USAIGC registration fees     
for all MTGA coaches who accompany gymnasts to meets.

2.  The MWTBC Coaches' Membership Fund will pay the professional memberships for the head    coach for USAIGC (United States Association of Independent Gymnastics Clubs) and                  USECA (United States Elite Coaches Association). 





Coach Requests

The Board will consider requests by coaches for purchases and proposed traveling expenditures not included in the Budget when submitted in writing or when personally presented.  Reimbursements of the above need prior approval of the Team Director.

Coaches Clinics and Meetings

1.  The MWTBC Treasury will pay registration fees for Board-approved clinics and meetings.

2.  Travel expenses will be paid on the same basis as meet travel.  Mileage for only one car, per 

     every 4 coaches, will be paid in the event travel by personal car is involved.

	BOOSTER CLUB BUDGET INFORMATION


1.  The MWTBC Budget year runs from July 1 through June 30 for each year.

2. 
The revenue generated is based on dues collected, profits from home meets and a 50/50 split of profits made by team children between personal and MWTBC accounts.
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REQUEST FOR FUNDS

Date:






To:   MEET FEE SECRETARY

         MWTBC
Moneys disbursed from a gymnasts meet fee account will only be done in accordance with the Midwest Twister Booster Club By-laws and handbook.

All lines must be filled in or this will be returned to you.
Expense/Refund Description:









(Must be a required expense for competition if it is being disbursed with fundraised dollars)

Amount:






Pay to the order of:









Gymnasts Name:







Parents Name:









Phone Number:







Parent Signature:







Meet Fee Secretary Notations:

Paid:  Date




Check #:
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Midwest Twisters Booster Club

Travel Reimbursement Voucher

(Please submit within 30 days of travel)
Today’s Date:






Name of Remitter: 





Name of Gymnast: 




 
Gymnast Level: 




Trip Destination:  





Dates Traveled: 

   Start Date: 

   Finish Date: 

 
No of Days: 


Expenses You Paid:




Cost ($)


Amount Approved




Airline

Hotel

Car Rental

Mileage *

Total Miles




Total $

(*Trips over 250 miles are flight-optional)

Was hotel room shared with other gymnast?


Yes

No
(circle one)

If Yes, please enter names of gymnast(s) that share the room with you.

Did you travel by car with another gymnast?


Yes

No
(circle one)

If Yes, please enter names of gymnast(s) that drove with you.

Please attach detailed recipts (No credit card receipts are acceptable)

Hotel Rentals/Airline Tickets/Car Rentals must have eligible names to have reimbursements paid.

Receipts are necessary for any and all reimbursements.
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CLOSE ACCOUNT REQUEST

Date: 






To:    Meet Fee Secretary


MWTBC

My son/daughter is no longer on the gymnastic team for Midwest Twisters.

Please close their meet fee account effective  (date) 



.

Gymnast Name:







Parents Name:









Address:








Parents Signature:







Refunds will be applied in accordance with Midwest Twister Booster Club By-Laws and Handbook. 

Meet Fee Secretary Notations:


Date received:




Account closed:







Account balance as of above date:




Amount refunded to family:





Amount returned to general fund:
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MWTBC-Midwest Twisters Booster Club

AT A GLANCE
Purpose:  To provide a means of fundraising for the support of our children in gymnastics.

Obligations:

· Attend 2 general meetings (July-June)
· Fundraise or contribute $150-$200 for the General Fund
· Provide volunteer time for 2 meets (minimum 20 hours)
· Minimum 5  hours for compulsory girls meet 
· Minimum 15 hours for Harley meet
· Provide a concession item or funds when asked
Level 3 & Prep Op Obligations:

· Attend 2 general meetings (July – June)

· Fundraise or contribute $50 for the General Fund

· Provide volunteer time for 2 meets (minimum 10 hours)

· Minimum 2 hours for compulsory girls meet

· Minimum 8 hours for Harley meet

· Provide a concession item or funds when asked
Costs:

· $25 - $50 Membership Dues
· $2 head tax girls; $30 head tax boys
· $300-$1,000 Meet Fees (meet fee, coaching fee, team fee, membership fee, state flowers, concession stand donations)
· Due in 1/3 increments

Benefits:

· Ability to fundraise for your meet fees and the general fund

· (½ profit to meet fee account;  ½ profit to general fund)

· Part of home meet profits will go into the general fund

· Coaches travel and training is paid from general fund

· Reimbursements to your account from general fund at year end (one point equals approximately $25)
· $12.50 - $25.00 membership fee
· $12.50 - $25.00 due dates met reward
· $53.00 USAG fee
· $35.00 - $75.00 State meet fee
· $100.00 Regional meet fee
· $100.00 National meet fee
· 1/2 of most travel expenses for gymnast

 (All dollar amounts are estimates, actuals may vary)

Breakdown of Meet Fees:

	
	# of
	Cost
	Meet
	Harley
	State
	State
	
	Head
	Concession
	

	
	Meets
	/Meet
	Total
	Meet
	Meet
	Flowers
	Dues
	Tax
	Donation
	Total

	Girls L3
	4
	35.00
	 140.00 
	 60.00 
	50.00
	10.00
	 25.00 
	   2.00 
	  5.00 
	 $ 300.00 

	Girls L4
	6
	60.00
	360.00
	105.00
	100.00
	10.00
	 50.00 
	   2.00 
	  5.00 
	 $ 600.00 

	Girls L5/6
	6
	65.00
	390.00
	105.00
	100.00
	10.00
	 50.00 
	   2.00 
	  5.00 
	 $ 650.00 

	Girls L7-10
	5
	140.00 
	700.00
	140.00
	105.00
	10.00
	 50.00 
	   2.00 
	  5.00 
	$1000.00

	Prep Op
	4
	85.00
	340.00
	85.00
	95.00
	10.00
	 25.00 
	  2.00 
	  5.00 
	 $ 550.00 

	Boys L4
	5
	 90.00 
	 450.00 
	100.00 
	100.00 
	 -   
	 50.00 
	  30.00 
	  5.00 
	 $ 725.00 

	Boys L5/6
	5
	100.00
	500.00
	100.00 
	100.00 
	 -   
	 50.00 
	  30.00 
	  5.00 
	 $ 775.00 

	Boys L7-10
	5
	12500 
	 625.00 
	120.00 
	100.00 
	 -   
	 50.00 
	  30.00 
	  5.00 
	 $ 925.00 
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	PARENTS' AGREEMENT WITH

MIDWEST TWISTERS GYMNASTICS

BOOSTER CLUB


Please fill in, detach page, and return to Booster Club Secretary.

___________  My son/daughter is not a competing gymnast, but I would like to have an account set up for fundraising purposes only.  I would also like to be put on the booster club mailing list for information.

                       
I agree with the terms, policies, and procedures of the Midwest Twisters

 

Gymnastics Booster Club (MWTBC) as detailed in the Gymnast's Handbook.


The agreement provides for MWTBC to manage my child's meet fee account.


I understand that if I have not met my obligations within the Booster Club's fiscal   year, reimbursements will not be applied to my child’s account.  I also understand that if I do not attempt to adhere to the obligations of membership, I will not be treated as part of the membership and the $200 non-membership fee will be deducted from my meet fee account on June 1.
                      
I decline to join the MWTBC, and agree to pay a $200 per gymnast fee for MWTBC to manage my account and to help pay for coaching expenses paid on behalf of my son/daughter by the booster club.  This amount may be deducted from my Meet Fee Account on September 1.  I acknowledge that I will not receive the MWTBC benefits listed herein.

 ____________________________________                       ___________________________  

Signature of Parent or Guardian




Date

____________________________________

___________________________









Home Phone 
____________________________________

___________________________

Address







Cell Phone

____________________________________ 

____________________________

Printed Name of Parent or Guardian




Relationship to Gymnast

____________________________________

____________________________

Printed Name of Gymnast





E-mail Address(required)

____________________________________

____________________________

Name of Gymnasts Coach





Gymnasts Level

	DATE DUE: July 15, 2011
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